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Back Up Data
Devices can be replaced: data may Clean Up Your Digital Workspace

be irreplaceable. Back up data to Delete unnecessary shortcuts from
an external drive or the cloud on a your computer’s desktop.
regular basis.

Get Organized Protect Against Malware

Categorize your files into folders INnternet security software helps

and delete duplicated items, ensure viruses and malware don’t

outdated programs, or wreak havoc on your information
unnecessary files . or steal your identity.

Update Software, Delete Old Apps Update Your Passwords

Outdated software is vulnerable
to malware. Delete outdated and
unused software for a more
secure system.

Regularly update your passwords
across all accounts and devices.
Utilize complex passwords, a
password manager, and two-factor
authentication.
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